
 The Queen’s Foundation for Ecumenical Theological Education 
 

Co-Director (Methodist) of the Centre for Continuing Ministerial 
Development and Oversight Tutor 

 
This post is becoming vacant due to the appointing of the current holder, the Revd Dr Jonathan Dean, to 
the post of Director of Learning for Ministry.  In the last four years Queen’s has expanded its provision 
of continuing ministerial development through three developments:  

➢ the provision of a programme of Probationer Studies which almost all probationers undertake;  
➢ the provision of curate training for the Diocese of Lichfield;  
➢ the development of a suite of post graduate programmes that are designed to support 

experienced ministers in their life long ministerial practice and learning.   
The Centre for Continuing Ministerial Development focuses and develops this work, led by two co-
directors: an Anglican - the Revd Dr Andrea Russell (who has particular responsibility for the Lichfield 
curate programme) and a Methodist (the advertised post).  The two co-directors offer creative 
leadership of the Centre and do so in partnership with the co-directors of the Centre for Ministerial 
Formation, which oversees the learning and formation of Methodist student ministers and Anglican 
ordinands.  The team work and plan together, to ensure coordination of and connection between the 
learning in the two phases of ministerial learning, and to offer mutual support and collaborative 
leadership as they carry out their responsibilities. 
 
The post-holder will also be expected to be an Oversight Tutor, as appointed by Conference, working 
with the Oversight Tutor with Responsibility (Revd Dr Jane Craske) and other Methodist Colleagues to 
fulfil all oversight requirements for student ministers.  This involves being a personal tutor to some, 
serving on local oversight committees and being involved in initial stationing processes.   
 
The post holder shares leadership responsibilities in the Foundation, working with the Principal and 
others on the Leadership Team to develop and implement strategy, advocating for and representing 
Queen’s formally and informally, especially across the Methodist church, and taking a leading 
responsibility for maintaining its ethos and values. 
 
The post holder will be expected to have a significant teaching responsibility, both in continuing 
ministerial development programmes and across the Foundation.  Enabling the learning of probationers 
and student ministers requires the post holder to teach broadly in areas of contextual theology, and 
have the skills and experience to support students’ critical reflection on their practice.  In addition, the 
post holder should be able to offer a specialist area of teaching which complements and enhances the 
expertise of the Foundation staff group.   
 
Because the post holder is expected to be an Oversight Tutor appointed by the Methodist Conference, 
and to have a particular responsibility for the learning and formation of Probationer ministers, there is a 
genuine occupational requirement that the post holder is a member of the Methodist Church, or of 
another Conference in full Connexion with it. 
 
The start date for the post holder to begin their duties is 1st September 2019 at the latest. 
 



Job description 
 

Primary Roles:  
➢ To share the leadership of the Centre for Continuing Ministerial Development with a particular 

responsibility for the leadership, management and administration of the Probation Studies 
pathway, which includes developing excellent relationships with Chairs of Districts, District 
Probationer Secretaries and Connexional officers in the Ministry: Vocation and Worship Team; 

➢ To work with the Oversight Tutor with Responsibility and other oversight tutors and Methodist 
colleagues to fulfil all oversight requirements for student ministers; 

➢ To share in the strategic leadership and development of the Foundation, being a member of the 
leadership team, and working collaboratively with other Directors to support the Principal in 
his/her responsibilities; 

➢ To teach and tutor those preparing for ordained ministries and those in continuing learning as 
agreed with the Principal, the Director of Methodist Formation and the Academic Dean; 

➢ To be willing to take a leading role in the programme leadership of the post graduate 
programmes. 

 
The post holder is responsible to the Principal 
 
Primary relationships 
➢ The co-director (Anglican) of the Centre for Continuing Ministerial Development; 
➢ The Director of Methodist Formation (who is also Oversight Tutor with responsibility) and the 

Director of Anglican Formation (co-directors of the Centre for Ministerial Formation) 
 
Health and Safety  
The post holder will be subject to the Queen’s Foundation Health and Safety policy. 
 
Equal Opportunities  
The post holder will be subject to the Queen’s Foundation Equal Opportunities Policy. 
 
Supervision  
The post holder will be supervised and appraised by the Principal according to the policy and practices 
as agreed by the Governing body. 
 
The co-directors of the CCMD share responsibility for: 

➢ the admission of students for programmes of study for ministerial or professional development, 

working as members of the Academic Planning Group to oversee the admissions process for 

these students and to ensure collaboration with other Centre Directors and Directors of Studies; 

➢ independent students (along with the Academic Dean) who apply for PG study: responding to 

queries and proposing pathways, dealing with admissions procedures and overseeing their 

studies to completion; 

➢ programme leadership of the post-graduate programmes and pathways; 

➢ pathway review and development; 

➢ developing positive relationships with sponsoring and stakeholder partners; 

➢ collaboration with the co-directors of the Centre for Ministerial Formation, giving shared and 

mutually supportive leadership within and between the two Centres.   

 

As an Oversight Tutor the post holder will work with and under the direction of the Oversight Tutor with 

responsibility to: 



➢ Support the Oversight Tutor with responsibility in Connexional processes and activities in 

relation to candidates and vocation 

➢ Support and tutor student ministers 

➢ Contribute to local oversight committees 

➢ Share in the processes for initial stationing 

 

The co-director will share duties and tasks that are held in common with all other academic staff: 

➢ to teach all students across the breadth of the Foundation, contributing to the UG and PG 
programme as agreed with the Academic Dean and Principal; 

➢ to be a personal tutor to students, ministerial candidates and curates, fulfilling tutorial 
responsibilities as agreed by the staff group; 

➢ to supervise BA and MA dissertations; 

➢ to share in the supervision of PhD students or act as their advisor or internal examiner as 

agreed with the Director of Research;  

➢ to be a member of the Foundation Staff Group, participating fully in its meetings and training; 

➢ to be a member of the Academic Planning Group and Academic Management Group; 

➢ to work collaboratively with colleagues to support and enhance the strategic priorities of the 

Foundation in research/scholarship, in Black theology and support for BAME vocations and 

ministries, and in global Christian projects and partnerships.  

Terms and Conditions: 
The terms of the contract for a lay employee are according to the Lichfield Scale (current 
stipend is £26,180) plus a responsibility allowance.  Housing is available on the campus and it is 
desirable that the post holder is resident.  If by mutual agreement this is not possible a housing 
allowance will be paid.  Benefits include free meals in the dining room when the kitchens are 
open. There is a contributory stakeholder pension scheme. Holidays: 30 days plus statutory 
holidays.   
  
For ordained tutors proposals are currently being developed to enable this appointment to be 
a post on the stations, in which case tutor would be on a ministers terms and conditions, but 
with some local conditions applying – e.g. holidays and meals as above – and would be under 
the management of the Foundation.  If these arrangements are not agreed before the 
appointment is confirmed the terms and conditions of an ordained person will be the same as 
those for a lay person except that the minister will continue to be in the church’s pension 
scheme. 
 

Person Specification 
 

Skill, quality or experience Essential Desirable 

Leadership and Development   

Experience of and proven capacity to lead creatively and 
collaboratively.  

 

Commitment to the life of the Methodist Church and an ability to 
help others serve it faithfully and with integrity.  

 

Positive engagement with and commitment to working with those 
from other Churches to learn from and contribute to their mission 
and ministry  

 
 



Skill in navigating change, developing and implementing new 
ideas, in complex organisations   

 

Commitment to team work and proven ability to work 
collaboratively and collegially  

 

Has experience of supervising and managing others  
 

Formation and Oversight   

Experience and skills, and/or understanding of and insight into, 
the exercise of oversight to student ministers.  

 

Skilled in the process of support and challenge that enable student 
ministers and probationers to learn and develop.  

 

Has a vision for the formation of ministers that is transformative 
and generative  

 

Is a life-long learner 
 

 

Teaching and Learning 
  

A skilled teacher who can engage with a diverse group of learners, 
teaching at a range of levels.  

 

A skilled reflective practitioner who can enable others to develop 
these skills  

 

Has experience of HE programme leadership and management, 
curriculum and course design and development. 

 
 

Has a subject specialism that complements and enhances the 
teaching and research capacity of the Foundation 

 
 

Skills and experience in one or more of the distinctive charisms of 
Queens – research, global Christianity, Black theology 

 
 

Has experience of supervision (and attracting) doctoral 
researchers 

 
 

Has a doctoral qualification in an area of relevant specialism or 
comparable scholarship  

 

 Personal and Spiritual   

Has excellent inter-personal skills, relating well to a wide range of 
people.  

 

Is collaborative, who values diversity, is open to learn from those 
who bring different experiences, traditions, and perspectives.  

 

Embodies maturity and integrity, faith and prayer. 
 

 

Is willing and able to contribute to the life of the community and 
its worship.  

 

Is in sympathy with the Christian ethos and values of the 
Foundation.  

 

Can inspire confidence and trust from stakeholders and partners. 
 

 

Core competencies   

Is competent in basic IT programmes, especially Word and 
Outlook  

 

Communicates verbally and in writing clearly and accurately 
 

 

Is an effective and capable administrator 
 

 



 

Vision Statement  
The Queen’s Foundation is dedicated to excellence in theological education and personal formation by: 

o Nurturing and equipping Christians in their discipleship 
o Preparing people for mission and ministry in lay and ordained roles 
o Resourcing research that serves the mission of God in the world  

We celebrate unity in diversity, in a community that is international, multi-cultural, and ecumenical. We 
aim to enable Christians to deepen their spiritual life, to grow in a faith that is generous, enquiring, 
deeply rooted and creative in thought and practice, and to be passionate for God’s work in God’s world.   
 

Background information 
The Queen’s College was founded in the first part of 19th century as one of the first Anglican Theological 
Colleges in England, pioneering training physicians (doctors) alongside clergy.  In 1970 Queen’s took 
another radical step as it became an ecumenical college, bringing Methodists and Anglicans into a single 
institution.  In 2000 the Queen’s College became the Queen’s Foundation to reflect its rapidly growing 
diverse range of activities.  These are currently:  
 

 Ministerial formation, education and training through the Centre for Ministerial Formation. The 
Church of England and the Methodist Church are the primary sponsors of candidates who train full-
time or part-time, residentially and non-residentially.   

 Continuing Ministerial development through the Centre for Continuing Ministerial Development, 
for those in their early years of ministry as curates and probationers, and for those wishing to 
undertake post graduate study. 

 The theological education and formation of Diocesan Readers, independent and self-supporting 
students who wish to undertake theological study through the Centre for Discipleship and 
Theology. 

 The teaching, promotion and development of Black Theology for all Christians, but especially for 
members of Black majority Churches, through the Centre for Black Theology. 

 Research and scholarship.  Queen’s is committed to the highest academic standards and places 
research and scholarship at the heart of what we do.  Our unique collaborative relationship with VU 
Amsterdam means we supervise around 25 PhD students, and offer a vibrant research culture with 
a programme of research seminars and other events, and a positive culture of support for staff 
research. 

 A Global Christianity project which builds partnerships primarily with theological institutions in the 
global south and provides students and staff with encounter and exchange opportunities.    

 
The range of partnerships and areas of activity mean that the Foundation welcomes a wide range of 
learners.  Currently there are over 400 registered students and the student body is diverse in terms of 
denomination, nationality, ethnicity and theological conviction.  The Foundation places a high premium 
on this diversity, believing that we learn in and through our encounter with those who are different, 
and that our diversity is a glimpse of the beauty and dignity of all people in the Body of Christ.   


